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Sub: Guidelines regarding grant of Paternity Leave.
Sir/Madam,

This is in reference to Clause 7.15 on Paternity Leave incorporated vide CIL OM no. CIL/C-
A(PC)/2097 dated.18.05.2017 applicable for male executives of CIL in HR Manual.

In this regard, for implementation of the same, following guidelines are being issued herein for
processing and approval of paternity leave:

1. Under no circumstances a male executive can proceed on Paternity Leave without PRIOR
approval of leave by the leave sanctioning authority. As such, all Area and CCL HQ departmental
heads/respective controlling Authorities are required to ensure that the concerned male executive
apply for Paternity Leave well in advance prior to the commencement of his leave so that
sanction order in this regard can be issued by EE Deptt. before the commencement of the leave.

!\)

PRIOR here is to be treated as sufficient time in advance (15 working days) including forwarding
the application of Paternity Leave by the Controlling Authority through proper channel and its
receipt in EE Deptt. should be ensured at least 10 working days before the commencement of the
Paternity Leave so that there is sufficient time for its approval by Competent Authority and
issuance of subsequent Sanction Order.
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No post-facto sanction of leave will be allowed under any circumstances. Cases of extreme
emergency will be treated as an exception for post-facto approval, provided the situation is

justified with the supporting documents.
4. Under no circumstances any executive will proceed on his own on Paternity Leave until Sanction
Order issued by EE Deptt. has been received by his office.

This issues with the approval of the Competent Authority.
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1. TS to CMD, CCL.

2. TS to D(T)/D(F)/D(P)/D(P&P). CCL.
3. AFM/SO(P&A), All Areas, CCL.

4. ALL executives of EE Deptt., CCL HQ.

5. Circular file.




